User Guide for Online Platform - Submission of Confidential Reference for
Admission to Hong Kong Baptist University Taught Postgraduate Programmes

Section A: How to sign in to the online platform?
. Access the online platform

Please click the hyperlink (https://iss.hkbu.edu.hk/amsappl_pg/ref_signin.jsf?user=XXXXXXXXXX) provided in our
invitation email (Email subject: [HKBU &S A 2] Invitation for a Confidential Reference #A:EIE B HEREE F4K).

@ YT EL.
HONG KORG BAPTIST URNTASTY

[HKBU & = €5 #; %] Invitation for a Confidential Reference i 55 BB H i
1 message

gs@hkbu.edu.hk <gs@hkbu.edu.hk=
To:

Dear Sir/Madam

An applicant, applying for admission to our taught postgraduate programmes, has named
Therefore, we would like to seek your comments on the applicant's suitability for postgrad
comments will serve as one of the references for our evaluation of the applicant for admi

Click this hyperlink to go

to the sign in page.

Please click the hyperink below and login to the University's Referee Online Platfor
Reference Form within two weeks from today.

I https:/Missuat hkbu edu hkfamsappl_pg/ref_signin.jsf?user=3DC08 30

For your easgy access to the Online Platform, please click HERE for the user guide ( hitps:igs.hkbu edu hkfl
upload/1064/referee_user guide_eng.pdf ).

If you require further assistance, please contact the Graduate School via the Enquiry Form {hitps-/gs hkbu_edu hk/
enguiry) or the hotline ([852] 3411 5127).

Thank you for your attention.

Graduate School
Hong Kong Baptist University

This is an automatically generated e-mail. Please do not reply.

L= i by v o o

—4& T ERARAESE , $3 AR ARG N - BEETRBN R A i R T
£

https:/fissuat. hkbu.edu.hklamsappl_pgiref_signin.jsf?user=3MXEMMX

ST R R LT S ARy T HEEA S ERds  IRSeRk REUEEE - PR A R - SRS Ry
{i FH45 s { https:/igs hkbu.edu hk/fupload/1064/referee_user guide chi.pdf )

AITHER » SRS E HTFE RS (htips://gs. hkbu.edu hkienquiry) S B3R (852) 3411 5127 SUFTFcInmMmRSS - 338
BT A

I BT el TR AR e B A - S TR S RO -



User Guide for Online Platform - Submission of Confidential Reference for
Admission to Hong Kong Baptist University Taught Postgraduate Programmes

Il. Sign in to the online platform- Creating You Own Password (For first time users only)

Step 1. On your first login to the online platform, you will need to create a password for your account. Please

refer to the rules below for creating a secure password. The red % will change to a green v when the rule

is complied.

Rules for creating a secure password:

Length between 8 - 14 characters
Contains Uppercase character(s)
Contains Lowercase character(s)
Contains Number(s)

Contains special character(s): !I-.~_@

Step 2.  Input the password again in the Re-type new password field.

Create Password
1. Please create a password

Referes 0. T XRXO0SEREX

Mew password (8 - 14 characters) : | ......... |

Password must comply with all rules below:
JLength between & - 14 characters

Show Password 1 4/ Contains Uppercase character(s)
+fContains Lowercase character(s)
/Contains Mumber(s)

4fContains special character(s): - ~_@

Re-type new password : \

] 2. Please input the password again

Please click Submit to create your password.

Step 3. Click Submit to create your password, and sign in the online platform.

Create Password

Referes D, o XEIOOMREEX

New password (5 - 14 characters) : Password must comply with all rules below:

«Length between & - 14 characters
Show Password (& +Contains Uppercase character(s)
«Contains Lowercase character(s)
+/Contains Number(s)

Contains special character(s): - ~_@

Re-type new password : --------- 1

3. Click Submit
Plzase click Submit to create your password.
Clear




User Guide for Online Platform - Submission of Confidential Reference for
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lll.  Confirming your Preferred Salutation and Name (For first time users only)
Step 1.  Fill in your preferred salutation.

Step 2.  Fill in your full name.

Confirmation of your Preferred Salutation and Name

Before going further to complete the Confidenti i r preferred salutation and name below. The information will be used for the
purpose of communication with you and your ed by more than one applicant to be his/her referee, you will not need to
repeat this step again as long as the same email 1 F||| in you r preferred Salutation

* Required Field /

Preferred Name * 7 _

--Salutation-- \
Prof \

Please click Save to save your { Dr 2. Fl“ in your fU” name

Ir

e Rese
[Ms |

Step3.  Click Save to confirm and go to the next page.
Confirmation of your Preferred Salutation and Name

Before going further to complete the Confidential Reference Form, you are invited to take some time to confirm your preferred salutation and name below. The information will be used for the
purpose of communication with you and your nominator(s) throughout the reference process. If you are nominated by more than one applicant to be his/her referee, you will not need to
repeat this step again as long as the same email address has been provided.

* Required Field

Preferred Name * 7 Cheng

—-Salutation—-

Prof 3. Click Save

Please click Save to save your { Dr

Ir

e =
[Ms |

IV.  Sign in to the online platform - Direct Sign In (For non-first time users only)

Step1l. Input your password.
Step 2.  Click Submit to sign in.

Referee Sign In

Please use the password we sent via email to login to the system and click Submit.

A 1. Input the password

Referes ID. T XAORRMAOMRX /

FPassword

2. Click Submit

Please click Submit to process your request. l

User Guide Forgot Password Clear
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Section B: How to submit the confidential reference for the applicant?

Please follow the steps below to submit the reference for the applicant.
Step 1. Click Select of the respective applicant to go to the reference page. If you have more than one nominator,
you will see a list of applicants on this page.
Prepare for your Reference and select the applicant

You have been nominated as the Referee of the following applicant(s) of the Taught Postgraduate programmes of the Hong Kong Baptist University.

We would appreciate your assistance in assessing the suitability of the applicant(s) for postgraduate study at the University by completing the online Confidential Reference Form (Form). If you
wish to provide an additional document such as a reference letter, you may also upload it and submit alongside the Form. You are appreciated to complete the above within two weeks from
the invitation of your reference.

In the following table, you will find the list of nominator(s) as well as:
- the details such as applicant name, application number and the name of applied programme

- the status of each reference which will change to Submitted online upon your successful submission of the Form

You may also refer to our User Guide. If you need any further assistance during the process, please contact us by submitting an Enquiry Form (please select "Referee” under "TPG" as the
Enquiry Type).

To begin, please click the Select button next to the applicant name.

Seq. Select Applicant Name Application No. Programme Applied For Status Record Expiry Date
1 Select CHAN Siu Man T20000001 MA in Communication (Shenzhen) Pending 2020-07-12
2 Select CHAN Tai Man T19000018 Doctor of Business Administration Pending 2020-07-12

1. Click Select

Change Password

Step 2. Read the Notes to Referee

Applicant Name: CHAN Siu Man

Programme Applied For: MA in Communication (Shenzhen)

2. Click Choose file

Confidential Reference Upload Guideline

Notes to Referee

An applicant applying for admission to one of our taught postgraduate programmes has named you as his/her referee. Therefore, we would like to seek your comments on the applicant's
suitability for postgraduate studies. Your comments will serve as one of the references for our evaluation of the applicant for admission purpose. Please click the tab "Confidential
Reference" to complete the Confidential Reference Form. If you wish to provide any relevant documents such as recommendation letter for the applicants, please upload the documents in
section IV subsequent to your completion and "Save" of section | to Il of the form. You are reminded to click "Submit" to confirm submissien of the form.

Please contact our staff at (852) 3411 5127 if you need assistance.

All information provided will be treated in strict confidence.

Personal Information Collection Statement (PICS)

Persons who supply persenal data to the Hong Kong Baptist University (the University) are requested to note the following:

1. Personal data provided in the applications are to facilitate the process of the admission selection and will not be used for other purposes.

2. Personal data provided are used by the staff members of the University who are involved in the processing of the applications and admissions.

3. Confidential references will be disposed of within one year after the completion of the relevant application and admission intake.

. Under the provision of the Personal Data (Privacy) Ordinance, request for personal data access or correction could be made and addressed to: Graduate School (AAB 904, Level 9,

Academic and Administration Building, Baptist University Road Campus, Hong Kong Baptist University, Kowloon Tong, Kowloon)

HEEARA

—%& NERAWRERE ) FE NSO AR B ERE A EILA RS A5 HH i ARSI ETHER, - 553" Confidential Reference" FEIARFIE - 2IFHE
TR CEIA0  JERR) - BAUESRAEE AR "save T - RIADA RN IR L - FERERURHERTARET "submit AT AT -

LI - F5E(852) 2411 S12 7RI A ERER SIS -
AEHIE TS EREE - MESHISEEEREA S (RE) RPRREENE - 5 -

B ERM SRR

BA SRR BRI

1 AR SRATE A S S R 0 ER TR A -
2. AR SR E A S A R R ARV A A -

3. AR B PR S A A

IEBEAEN (F8) #F FRASESREE R EFREANIE SN - 05FE - AREAEREE o - FEREEEST ARETAREITENEE
ITHABSIBI04E ) -




User Guide for Online Platform - Submission of Confidential Reference for
Admission to Hong Kong Baptist University Taught Postgraduate Programmes

Step 3.  Click Confidential Reference.

= 3. Click Confidential Reference

Confidential Reference Notes Upload Guideline

* Required Field (£ /EHEER{T)

Step4. Amend the Organisation and/or Position Held if they are inappropriate.

Section I: Referee's Particulars (SB—&B % : A ETE) #

Name of Referee (JERE A #4:7) 1 Cheng i i

B : 4. Amend the Organisation and/or
Organisation (EHE<H) ~ * |ABC Limited / Position Held if they are inappropriate
Position Held (f{17) t |Manager

Telephone Number (BHEERE)

# The University may contact you to verify and validate the reference if necessary. (FFral & MRS LIFEE L TiEHEAE ¢ )

Step 5. Answer question 1to 5 in section Ill.
| ~__—1 5. Answer question 1 to 5 in section Il|

Section IlI: Referee's Evaluation (S =#B{3 - HERE A 5% /

1 How long have you known the applicant? (JTESEHEE L FES T &0 7 )"
Less than one year (“—=)

Step 6. Upon completion of the above steps 4 and 5, please click Save and check if the information are saved

successfully.

Would you recommend the applicant for the postgraduate programme s/he is applying for? ({RETHEEHE )\ S BFREEEAITRT 4 22 7) 5 = Highly Recommended

> (#EFTHERE); 1 = Not Recommended (R FHRE)*
:g;%’;%?mmendw 6. Click Save Not REC?_}\;?%E%C;
®s a 3 / s .
( save )

Information has been saved. \ .
Information saved successfully.

Step 7. If you do not have to provide any additional document such as a reference letter for the applicant, please
directly go to step 11. Otherwise, please go through steps 8-10. Please be reminded that you have not

completed the submission of Confidential Reference at this stage.
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If you would like to provide an additional document, you follow steps 8-10 to upload it in Section IV. Only PDF files

with file size not exceeding 2MB are accepted.

Step 8. Click Choose File to select the file from your device.

Section IV: Uploading other supporting documents (EPURE{} @ F#HElFEER) .
4 8. Click Choose File |.

6. Other relevant documents such as recommendation letter (if any) ([Z05&/] 204 5 5 * ELIPORREE, L - ):
Please select the document(s) from your device: © | Choose File | 38 {S{L A& Upload
Step 9. Click Upload
Section IV: Uploading other supporting documents (SEPUER#1 © _FEEMHEFTEED .
9. Click Upload
6. Other relevant documents such as recommendation letter (if any) ([HEH] $0{RFFEIE7 BEERE ) HEIATEEY i!lﬁﬂ
&
Please select the document(s) from your device: © @ | §4BHEF | Racommendation Letter.pdf Upload

Step 10. Upon your successful upload of the document, click the file name to check if you have uploaded the

correct document.

Section IV: Uploading other supporting documents (35 PUER
10. Click the file name to check if you have

Other relevant documents such as recommendatig =) » EELIpDFEE L& - )
uploaded the correct document. -
Delete

If the file(s) is correct, please go to Step 11 directly.

Step 10a. If you need to change/delete the uploaded file(s), please check the box(es) next to the File Name(s).
Step 10b. Click Delete.

Section IV: Uploading o

otnerreleyaer]  10a. Check the box(es) next to the file(s) to the be deleted. (iUt - ELPOFE 18 - ):

Recommendation Letter.PDF Other reference document 2019-09-16 [ 6:19 PM ] 33449

Delete

10b. Click Delete

Step 10c. Click OK in the pop up dialogue box to proceed.

' issuathkbu.eduhk says 11 o
- c. Click OK
Do you really want to delete the selected record(s)? /

| “ Fancel

Step 10d. Repeat Steps 8-10 to upload the correct file(s).
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Step 11.  Click Submit and Click OK in the pop up dialogue box.

Section IV: Uploading other supporting documents ((8PUER{3 : &M AEEE
Other relevant documents such as recommendation letter (if any) ([AI3ER] S0{FFEIE S EEEFE A AHRAGTER I or i (FIR0IERE(S) - FELIPOFEE T, L& - ):

Recommendation Letter.PDF Other reference document 2019-09-16 [ 6:19 PM ] 33449 H

< issuat.hkbu.edu.hk 887 ‘

Are you sure you want to submit your reference? Please note that
you cannot view the uploaded reference after submission

"~ 11 click submit - . E3

and OK

Step 12. After completing Step 11, you will be redirected to the main page of the platform. The status will change

from “Pending” to “Submitted Online”.

Prepare for your Reference and select the applicant

You have been nominated as the Referee of the following applicant(s) of the Taught Postgraduate programmes of the Hong Kong Baptist University.

We would appreciate your assistance in assessing the suitability of the applicant(s) for postgraduate study at the University by completing the enline Confidential Reference Form (Form). If you
wish to provide an additional document such as a reference letter, you may also upload it and submit alongside the Form. You are appreciated to complete the above within two weeks from
the invitation of your reference.

In the following table, you will find the list of nominator(s) as well as:
- the details such as applicant name, application number and the name of applied programme
- the status of each reference which will change to Submitted enline upon yo

12. Status will be updated to Submitted online

You may also refer to our User Guide. If you need any further assistance d feree" under "TPG" as the
Enquiry Type).
To begin, please click the Select button next to the applicant name. \

1 CHAN Siu Man T20000001 MA in Communication (Shenzhen) Submitted online

2 Select CHAN Tai Man T19000018 Doctor of Business Administration Pending 2020-07-12

Change Password

Step 13. You have successfully submitted the Reference for the applicant. Please be reminded to sign out of the

online platform by clicking the Sign out button.

Sign out | Ms Cheng [1¢080.60.667

Preferred

Please note:

1. The applicant will receive a notification email upon your successful submission of the reference.

2. The University may contact you to verify and validate the reference if necessary.
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Section C: How to retrieve the password? (For non-first time users only)

If you have forgotten your password, you may use the Forgot Password function to retrieve the password. A new

password will be sent to you via email. Please keep your new password for future use.
Step 1. Refer to Section B of the user guide for details of how to access the online platform.
Step 2. Click Forgot Password on the sign in page.

Referee Sign In

Please use the password we sent via email to login to the system and click Submit.

Referee ID. - XDEXXIOEXEX
Password
2. Click Forgot Password
Please click Submit to process your request. /
User Guide Forgot Password Clear C Submit 3

This site is bestviewed with 1024 x 768 resolution, and requires Internet Explorer between 7.0 and 11.0, Firefox between 3.0 and 62 0, Google Chrome between 24 0 and 69.0 or Microsoft Edge up to 12 For
Macintosh users, please access this site using Safari 3.1 or above.

Copyright @ 2018. Hong Kong Baptist University. All rights reserved.

Step 3. Input the email address that you received the email invitation for the online platform.

Referee Password Assistance

Forgot your password? Please fill in the information below and we will send a new passl . i )
3. Input your email address via which the

Login URL / Referee ID. - 000N / email invitation was received

Your e-mail account

Clear ( Reset Password )

Step 4. Click Reset Password to confirm your request.

Referee Password Assistance

Forgot your password? Please fill in the information below and we will send a new password by e-mail to your e-mail account.

Login URL / Referee ID. o NEXXO0XXX 4. Click Reset Password
Your e-mail account . abc@def.com /
o
Clear { Reset Password )

Step5. An email with the password will be sent to your email address immediately.

8
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We thank you for your submission of the reference. Your invaluable comments will help the assessment of the

applicant’s suitability for postgraduate studies at the University.

For any enquiries, please contact Academic Registry (Taught Postgraduate Studies Section):
Email: hkbu tpg@hkbu.edu.hk
Enquiry Hotline: (852) 3411 5127




BTG REERAM T EREARRERRE-HE L P EERTEE

F—ET - EIBAELEFE ?
() EAHELTPE

SHRLECAS A TR ES ( FRE ¢ [HKBU FHEZE AE Invitation for a Confidential Reference #IEEIE B HEREE F£AE )
WNHYHE LS (https://iss.hkbu.edu.hk/amsappl_pg/ref_signin.jsf?user=XXXXXXXXXX )

@. T TIEL
HONG KORG BAPTIST URNEASITY

[HKBU & = @ /2] Invitation for a Confidential Reference #i Z5H S HEE F
1 message

gs@hkbu.edu.hk <gs@hkbu edu hk>
To:

Dear Sir/Madam

An applicant, applying for admission to our taught postgraduate programmes, has named you as his/her referee.
Therefore, we would like to seek your comments on the applicant’s suitability for postgraduate studies. Your
comments will serve as one of the references for ocur evaluation of the applicant for admission purpose.

Please click the hyperlink below and login to the University's Referee Online Platform to complete the Confidential
Reference Form within two weeks from today.

https:/Missuat. hkbu.edu.hklamsappl_pa/ref_signin.jsf?user=30{DE M

For your easy access to the Online Platform, please click HERE for the user guide ( hitps.iigs.hkbu.edu hkfl
upload/1064/referee_user guide eng.pdf ).

If you require further assistance, please contact the Graduate School via the Enquiry Form {hittps-figs hkbu edu hk/
enguiry) or the hotline ([852] 3411 5127).

Thank you for your attention.

Graduate School
Hong Kong Baptist University

This is an automatically generated e-mail. Please do not reply.

L £k e ol -

g TSR R, RS aI A me e Bkl RHERILEEGE AR VS
*& ©

hitps:/fissuat hkbu edu. hkiamsappl_pairef _signin.jsf?user= 50X MR

AMFET R AP R LT ST AR T HERE A ERaR , dESERk BHiETEE - PAE A L RARRT - SRR BRSNS R
{5 R { https:/igs hkbu.edu. hkfupload1064/referee_user_guide_chipdf ) -

MAFEER - SR T8 (https:igs_hkbu edu_hidenquiry) SEEETELE (B52) 3411 5127 BRI B RRLE - 253 -
i A RS
S AR O B NS - 3T RS RSO -
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ERZGREERAN T EREARRERE-HE LV EERER

(2) B3VE - BIUBAEE (EREXRZEAN)

TR— > BREAETENEILFEN (Create Password) HIH_E A IEIRGTENL S - 55 EIE AR C IO &S
f# (New Password) iy AfRAVEHS - FEHIETFAMHBIRUENR - SFEBIALE * SEREUR BikE v
i

BT RUE
RGN 8 £ 14 {dFFF 2 [H
BHE & RE TR

PR A5

R

g

=

A=

pun
@

O RN RN RN R
S
@r
”i>

pun
@

ST ~ AN E T A UENE (Re-type new password) i AfRHY S ©
Create Password

/ — ~ B ARHVEHS

Referee |D. o KOOOR{RRX
MNew password (3 - 14 characters) : | ......... | x Password must comply with all rules below:
«fLength between & - 14 characters
Show Password ,/Comains Uppercase character(s)

‘/Contains Lowercase character(s)
4/ Contains Number(s)
JComa ins special character(s): l-~_@

=~ BT A IREVEDS

Re-type new password

Flzase click Submit to create your password.

Clea

BER=  BHEESCHRE (Submit) DIESRETS RGPS -

Create Password

Referes 10, T KOOEXXNXX
MNew password (3 - 14 characters) i T Password must comply with all rules below:
./Length between & - 14 characters
Show Password ‘/Contains Uppercase character(s)
JContains Lowercase character(s)
+fContains Number(s)
JContains special character(s): l-.~_@
Re-type new password i | |

_ = msmpzse (submi
DARER TS R T

Please click Submit to create your password.

11



ERZGREERAN T EREARRERE-HE LV EERER

() EESRIRAIMESE 2l (BIREREA)
BE— ~ BEHERAVEEE

FERT ~ A RAATE

Confirmation of your Preferred Salutation and Name

Before going further to complete the Confidential Reference Form, you are invited to take some time to confirm your preferred salutation and name below. The information will be used for the
purpose of communication with you and your nominator(jt Lot £ lyou are nominated by more than one applicant to be his/her referee, you will not need to

repeat this step again as long as the same email address ha: _
— ~ BERRAYIE S

* Required Field /

Preferred Name * 7 : |[Ms v
--Salutation-- \ _
. Prof N N %/\'ﬁ]—(ﬁ,‘j%ﬁﬁ
Please click Save to save your { Dr

Ir

e et (CSave)
[C—

WEE= - BRR{R(FHE (Save) DIHESEAIMEA T —H

Confirmation of your Preferred Salutation and Name

Before going further to complete the Confidential Reference Form, you are invited to take some time to confirm your preferred salutation and name below. The information will be used for the
purpose of communication with you and your nominator(s) throughout the reference process. If you are nominated by more than one applicant to be his/her referee, you will not need to
repeat this step again as long as the same email address has been provided.

* Required Field

Preferred Name™* 7 : | Ms ¥ | |Cheng

—Salutation—

Prof / E N %—Q{%\‘@%\% (Save)

Please click Save to save your { Dr

Ir

e et (CSave )
Cr—

(T) B8¥E - HEBEER GFEREA)

WBE— ~ AN (Password) Bl AIRAVEHS
HEE T ~ BREECHE (Submit) DIBRRFS -

Referee Sign In

Please use the password we sent via email to login to the system and click Submit.
A R
A — > BAIRRED

Referee ID. © XIO0RMEEOC /

Password

=~ BREHERCE (Submit) DIEERFS

Please click Submit to process your request.

\ 4
User Guide Forgot Password Clear {_ Submit )

12



BEERGREBERAMREREAZREHRE-HE LV EEREE

BEY © ATIRSIRE R R R L MAER S 7

ATZ IR DL N DB RS R A IR &
FEe— ~ BHEEEEIEGE (Select) DUESEMHIEHZE A - AR IRIERBE—LHFEERY - (KL HE FEFER
SEEEPNG R A
Prepare for your Reference and select the applicant

You have been nominated as the Referee of the following applicant(s) of the Taught Postgraduate programmes of the Hong Kong Baptist University.

We would appreciate your assistance in assessing the suitability of the applicant(s) for postgraduate study at the University by completing the online Confidential Reference Form (Form). If you
wish to provide an additional document such as a reference letter, you may also upload it and submit alongside the Form. You are appreciated to complete the above within two weeks from
the invitation of your reference.

In the following table, you will find the list of nominator(s) as well as:
- the details such as applicant name, application number and the name of applied programme

- the status of each reference which will change to Submitted online upon your successful submission of the Form

You may also refer to our User Guide. If you need any further assistance during the process, please contact us by submitting an Enquiry Form (please select "Referee" under "TPG" as the
Enquiry Type).

To begin, please click the Select button next to the applicant name.

S‘é‘ Select AEEIicant Name AEEIicatinn No. Programme &Blied For Status Record Exeig Date
1 Select CHAN Siu Man T20000001 MA in Communication (Shenzhen) Pending 2020-07-12
2 Select CHAN Tai Man T19000018 Doctor of Business Administration Pending 2020-07-12

— ~ BEEEEEIEGE (Select) DUSEIEAHIEREE

B ~ RIREHEN Notes B H_HAVHERE AJEAI -

Applicant Name: CHAN Siu Man

Programme Applied For: MA in Communication (Shenzhen)

Confidential Reference m Upload Guideline

Notes to Referee

An applicant applying for admission to one of our taught postgraduate programmes has named you as his/her referee. Therefore, we would like to seek your comments on the applicant's
suitability for postgraduate studies. Your comments will serve as one of the references for our evaluation of the applicant for admission purpose. Please click the tab "Confidential
Reference” to complete the Confidential Reference Form. If you wish to provide any relevant documents such as recommendation letter for the applicants, please upload the documents in
section IV subsequent to your completion and "Save" of section I to Il of the form. You are reminded to click "Submit" to confirm submission of the form.

Please contact our staff at (852) 3411 5127 if you need assistance.

All information provided will be treated in strict confidence.

Personal Information Collection Statement (PICS)

Persons who supply personal data to the Hong Kong Baptist University (the University) are requested to note the following:

1. Personal data provided in the applications are to facilitate the process of the admission selection and will not be used for other purposes.

2. Personal data provided are used by the staff members of the University who are involved in the processing of the applications and admissions.

3. Confidential references will be disposed of within one year after the completion of the relevant application and admission intake.

a Under the provision of the Personal Data (Privacy) Ordinance, request for personal data access or correction could be made and addressed to: Graduate School (AAB 904, Level 9,

Academic and Administration Building, Baptist University Road Campus, Hong Kong Baptist University, Kowloon Tong, Kowloon)

AR

—F ERAHAERE ) FEAMEDDLE A BRI L FIEA R A A TR A ARSI T REE - B8R Confidential Reference ST EIA AR - MIFEAM
TS CFIA0 - BREMS ) - ERSUAR RIS SRR "Save (77 » RRINFE UG LY, - IREIERRERE “Submit"ﬁﬁﬁﬁv

LIFEERRY + REES(852) 3411 S127ER AR B
RESHTFHR BRI RE - AT EA SR (R IRPIEUERE - B -

HAER RN

EAERRHEEEEE

1. FAEFERAE A SR R SRR RS TR AR
2. FHEFERATEA S R B E S AR A S -
3. FHEE A AR BRI SR TR F B R T T AR — S PO

IZBEA SN (FER) R0 A SRS /R EEEIRAAE A SN - 105RE - FEAERRE - FERETESE A ARRT BEnEREeE
TR iBsg004E ) -
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ERZGREERAN T EREARRERE-HE LV EERER

SEE= ~ BLEE(REHEEE (Confidential Reference) DL A PREEHEREZE -
s = BREE(REHERE (Confidential Reference)

Confidential Reference Notes Upload Guideline

* Required Field (5SEEREER 1)

SRR ~ WIAHRE - SFEIREHEE R DR R R s -

Section I: Referee's Particulars (E—&R {3 : EEAEE #
Name of Referee (JERE A #4:47) :  Cheng Im ~ ﬁuﬁ"%‘%’% ) %‘% I%E&{%%%&%%‘t

Email Address (FEHERHrhE) :
Organisation A%{&ETH) * : |ABC Limited / %ﬁ%fﬁ&m { ﬂﬁﬁﬁﬂ/‘j W g o

Position Held (i) = : |Manager
Telephone Number (5 :

# The University may contact you to verify and validate the reference if necessary. (AFrel & EINTREE LUFZE L T REEAE - )

FEEH ~ FHEE =G ¢ A SHXHY TR RE -

\
< B[S = NG EEE
Section IlI: Referee's Evaluation (S5 =%k {7 - EE N8 N— ﬂ =] [E] = ﬂ:?l— [=] ,f]j E,j FEEEE_\

1. How long have you known the applicant? (JTEIEEE L S8 &0 7 )*
Less than one year (b Fs—H)

FEEN ~ L PSRRI R Ttk - SRR G (Save) I B B RHE R h E(F -

Would you recommend the applicant for the postgraduate programme s/he is applying for? (R 2GR EHFE A IS EFTE BRI FEFE?) 5= Highly Recommended
(fEJHERE); 1 = Not Recommended (F FHERE )

Highly Recommended ﬁ S l]j%ﬁ%??(save) Not Recommended

(FBTHERE) (F TR
O 4 3 / 2 1

(save )

Information has b d. . .
rrormeon has been saved. S — EE{F Rk I (Information saved successfully)

BB~ WRIRFHE R HFE AT B S H MRS - F2E DR (E+ - SAEEEREP R — -
SR » VRIEELFE B AR BRI A PR A S o
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WIERARFE Ry a8 A PRSI (B e L > SE2H LU PR\ 2+ - 35EE R RE A LH
2 W POF BAEHVIESR - MAEHEREZEF AR 2MB

B/~ BEEEZ[EE (Choose File) DIEEFEARAMEZR

Section IV: Uploading other supporting documents (35 PI&E#% - _F#HaimlseEEh
6. Other relevant documents such as recommendation letter (if any) ([#03& R 204 5 /K EE%‘/%J (Choose Flle) DFEES L& = ):
Please select the document(s) from your device: © : | Choose File | 38 {E (L A5 Upload

ZES ~ i EH(Upload) D EEHZIER -

Section IV: Uploading other supporting documents (SBPUER{#3 : _#EH riliscEH) j_LI ggij:,fg( U IOad)
6. Other relevant documents such as recommendation letter (if any) ([203E R #0{RH LT3 EERE A fHRSAYEEY) FAIE] T ) P
&
Please select the document(s) from your device: © @ | JR{B$EEF | Recommendation Letter.pdf Upload

FET ~ LEEERR  BEEC FENVE RN T U EBEERERE G R
Section IV: Uploading other supporting documents (S5 PUER + !ﬁggai{gﬂqﬁﬁ%%Lj\ﬁg‘*HEgj{{#‘.

Other relevant documents such as recommendatig, FELAPDFIEE L& < ):

Recommendation Letter.PDF Other reference document 2019-09-16 [ 6:19 PM ] 33449

AR E_ EEERIEERER - SFEEET R — -

FEEA(H) ~ LRI EE DY MR ARIEZ - sERBEZ RN I8 -
WEEA(Z) ~ BHEER(Delete) DAMPRARIEZ -

Section IV: Uploading o

5. omerreleer] T(ER) ~ WIRIRFR %EE&/HWJF%%E%%% AL NG AT fuskRets) - FLleoRE bR - )

Recommendation Letter.PDF Other reference document 2019-09-16 [ 6:19 PM ] 23449

Delete -

+(2) ~ BHEEMER (Delete)

FEET(R) ~ e H 2 BEAERERIETE (Confirm) DUFESZMFRARAE S

issuat.hkbu.edu.hk BT +(F5) ~ BEERFEE (confirm)
Do you really want to delete the selected record(s)? / :

’E :ne]

FEE(T) ~ BAEU PR/ EH L IEERIRE 2
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FEEH— > FEREESC(Submit) RAEFEH 2 BEEHEREENEE (Confirm) LUFEACHA PRA RS

Section IV: Uploading other supporting documents (PUER {5 : FEHHEMHEAEEH)
Other relevant documents such as recommendation letter (if any) ([#3&FH] #0{RFFEIETEAETE A fHRAGTEE X ik (FIR0IRRE(S) - FELIrOFIEE, L&) - ):

Recommendation Letter.PDF Other reference document 2019-09-16 [ 6:19 PM ] 23449 H

issuat.hkbu.edu.hk 87

Are you sure you want to submit your reference? Please note that
you cannot view the uploaded reference after submission

\ — ~ A B EE AT (Submit) ”m B

K HifETE (Confirm)

P~ SRR 1R P ERtE EHE - fAHEE S NBIRER IR R R B EHESC (Submitted
Online) » FIRIRERE) FyHH a8 AFESCAREMR -

Prepare for your Reference and select the applicant

You have been nominated as the Referee of the following applicant(s) of the Taught Postgraduate programmes of the Hong Kong Baptist University.
We would appreciate your assistance in assessing the suitability of the applicant(s) for postgraduate study at the University by completing the enline Confidential Reference Form (Form). If you
wish to provide an additional document such as a reference letter, you may also upload it and submit alongside the Form. You are appreciated to complete the above within two weeks from

the invitation of your reference.

In the following table, you will find the list of nominator(s) as well as:
- the details such as applicant name, application number and the name of applied programme

- the status of each reference which will change to Submitted online upon your success
S EEAL (Submitted Online
You may also refer to our User Guide. If you need any further assistance during the p ;{j(;u\E%Eﬁ%E X ( )

Enquiry Type).
To begin, please click the Select button next to the applicant name. \

T20000001
T15000018

"Referee" under "TPG" as the

CHAN Siu Man
CHAN Tai Man

Submitted online
Pending 2020-07-12

MA in Communication (Shenzhen)
Doctor of Business Administration

Change Password

FET=- FHESH#E (Signout) DEBHATE -

Signout | Ms Cheng [0 180.6).08%

Creferred

= ~ BEEEEH (Sign out)

AR
1. B R HR R APRSCA RN - AP E NS s B EEAZ A -
2. WHFRE > ARG R BT R
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B=E0r © ATEEER ? GEERFEAE)

AR TS - FHEASECER (Forgot Password) DIRELAEESCHENS iy E R & DLAE # 5% A E R Ay &
o ERCENSR > IRIFACEILVERS RN GERA -

FEE— ~ 2FAERE S AR LV E

HER T« BESET=SUZRE (Forgot Password) i A BB B 220 EH A
Referee Sign In

Please use the password we sent via email to login to the system and click Submit.

Referee ID. T OJOMERIONRX
Password
I'L A =
T~ Bh#g o= (Forgot Password)
Please click Submit to process your request. /
User Guide Forgot Password Clear

This site is bestviewed with 1024 x 768 resolution, and requires Internet Explorer between 7.0 and 11.0, Firefox between 3.0 and 62.0, Google Chrome between 24.0 and 69.0 or Microsoft Edge up to 12. For
Macintosh users, please access this site using Safari 3.1 or above

Copyright @ 2018. Hong Kong Baptist University. All rights reserved.

WEBR= s PNERCEESEE L > 5E AR EEHNE o bR EH AL OV E LR R B R ER Y HEARE] o
Referee Password Assistance

Forgot your password? Please fill in the information below and we will send a new password by e-mail to your e-mail account.

1]

Login URL / Referee ID. - POOKNEO0EX / ~ e AREYEEE I bE -
Your e-mail account N ﬂ:tg_?. Biﬂliﬂ:%\ﬁﬁ'—ﬁﬁ? L{QHQ \%Eﬁgﬁﬂﬁ'ﬂiﬂﬁﬂﬁﬁ |§J

Clear

SRR ~ i ABEEIALIE - SEEEERE S (Reset Password) DLEEEREH

Referee Password Assistance

Forgot your password? Please fill in the information below and we will send a new password by e-mail to your e-mail account.

Login URL / Referee ID. T XDEEXOOCURK

Your e-mail account - abc@def.com

A VU-BREEEEELEHE (Reset Password)
K

Clear Reset Password

BRI~ ZARRII R T S A B S A T bl ENAS
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BATRGH R IEACHIHERE - ICAVE 5 R R A B AR % F s N T -

WAEEAER - 5L YT AEAR BB SR AT e AR s A A%

BRH - hkbu tpg@hkbu.edu.hk
AR ¢ (852) 3411 5127
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